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Bristol University Day Nursery 
 
Nursery trips and visits. 
 

Rationale  
 
It is the aim of the nursery to provide the children with the best experiences and 
activities. This includes trips to local areas and areas of interest. We also have 
an annual trip for our school leavers; this is usually a little further a field and 
entails traveling on public transport, or hired coach. 
 
Outings to Royal Fort Gardens 
 
Royal Fort Gardens are owned by the University and are for public use. The walk 
to the gardens is pictured and includes 
the crossing of two roads. 
 

1. Before leaving to go to the 
gardens, staff are to check with 
management that it is a suitable 
time to leave the nursery 
premises, arrange times and 
check the children have 
permission. 

 
2. The ratios for going to the 

gardens can be flexible and will 
generally stand as- 
0-2’s 1:3.  
2-3’s 1:4 
3-5’s 1:8 

    
3. Before leaving the nursery, the 

staff taking the children must 
have read the risk assessment 
and be confident to take the 
children, there will be a minimum 
of two staff at all times, of which 
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one must be first aid trained. 
 

4. Children and staff must wear a high-vis jacket, take the nursery mobile, 
first aid kit, any spare clothing and check children’s medication. Wrist 
straps, reigns and walking rings are provided to be used as necessary.  
Before leaving the children are told where they are going and safety 
measures are explained to them. 

 
5. When leaving, the children should be counted and staff and children must 

sign out of the building and inform a senior member of staff of their 
departure. 

 
6. Whilst out of the nursery, the members of staff must be aware of their 

surroundings at all times and inspect areas before allowing the children 
the freedom to explore. Staff should count the children regularly to ensure 
no-one is missing. 

 
7. In the event of a child going missing, staff should follow the Missing Child 

policy. 
 

8. Upon return to the nursery, children and staff are to sign in and ensure all 
equipment and medication is returned to the appropriate places. 

 
  
Outings to The Museum, Library or other places with in 1 mile of the nursery 
 
The above steps 1-8 shall be followed, taking into account the ratio change. It 
may be necessary to telephone some places in advance to ensure opening and 
access. 
 
The ratios will change due to the distance travelled and potential hazards. 
0-2’s 1:2 
2-3’s 1:2 
3-5’s 1:4 
 
Outings to a farm or for the school leaver’s trip. 
 
For trips or outings that are further afield and transport is required, a separate 
permission slip is required. Parents are informed by letter of the date, time and 
destination of trips.  
 
The person organising the trip must ensure that when using a hired coach, it 
must be fitted with seat belts. Not at any time will children be left alone with the 
driver of the coach. If using other transport then car seats may be necessary.  
 
Before leaving for the trip, the management must have contact details of where 
the trip is taking place, the details of the coach company and expected pick up 
and drop off times. 
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When taking children on trips the ratios are as follows- 
0-2’s 1:2 
2-3’s 1:2 
3-5’s 1:4 
 
At least one senior member of staff must be present when participating on trips 
and will be responsible for the nursery mobile phone and any medication.  
 
For trips, all children will wear a nursery t-shirt along with a high-vis jacket.  
 
Staff members may be requested to carry bags containing refreshments for the 
children during the trip.  
 
When at the trip location, all staff need to be aware of any hazards and if the 
location is new, they need to familiarise themselves with the exit, meeting point 
and first aid facilities.  
 
All of the above steps 1-8 will be followed, taking into account changes in ratios 
and wearing the nursery t-shirt. 
 
Using public transport 
 
It may be necessary for children and staff to use public transport when getting 
around the city of Bristol. Staff are responsible for children at all times and will 
adhere to the set ratios as mentioned above. When using buses, staff will wait at 
the bus stop ensuring children are away from the kerb at all times. Children will 
enter the bus once it is stopped and will sit in the appropriate seats near the front 
of the bus, pushchairs are to be kept in the ‘buggy zone’. Staff are to ensure that 
children are seated at all times. When leaving the bus, children will wait until the 
bus has completely stopped and will leave the bus carefully with the staff.  
Staff are to not travel any further than 5 miles on a bus with the children. Children 
under 5 years are free, First Bus has no limit on how many children can travel 
with an adult. If staff pay for their ticket, the cost can be reimbursed.  
 
The use of trains will require separate consent from the parents/carers. 
 
The use of Taxis are prohibited.  
 
 
 
Date policy reviewed: 13/01/2016 
 
References: http://www.firstgroup.com/bus-accessibility#buggies-and-pushchairs 


